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OO6cyxeHa u mpuHsTa o01eM coopaHuu YTBEPXJIEHO
pabotarkoB MJIOVY «/lerckwuii cam No 26» ITpukaz Ne 114 ot 26.08.2024
[TIporokon Ne 1 ot 26.08.2024

JlokaabHBIH HOpMATHBHBIN aKkT Ne 1
IHonoxkenue 00 001eM coOpaHuu padOTHUKOB

1. O01He MoJI0KEeHu s

1.1. [Tonoxxenne o0 obmeM coOpanuu paboTHUKOB (nanee — IlonoxeHue) pa3paboTaHO B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 roma Ne 273 — @3 «O06 obpa3zoBaHuu B

Poccuiickoit ®enepammmn», Tpynoseim Konexcom, YcraBom.

1.2. Hacrosimuii nokanpHBIE HOPMATMBHBIM aKT peryiaupyer paboTy oOmero coOpaHus
PabOTHUKOB, SIBISETCS KOJUIETHATIbHBIM OpPraHOM YIMpaBieHHs MyHUIIMIAIBHOTO JOUIKOJIBHOTO
obOpasoBarenbHOro yupexaeHus «Jlerckumit cam Ne26» (mamee - JI0OY), oObenuHsrOmMi Bcex
PabOTHHKOB, OCYIECTBIISAIOLINX CBOIO AeATeIbHOCTh B JIOY, K KOMIETEHIIMU KOTOPOT'O OTHOCUTCSI:
- BHECeHHE mpemtoxeHnii pykopoautento JIOY 1mo OCHOBHBIM HalpaBICHUSIM JEATEIIHBHOCTH,

BKJIIOYasi IPEIOKEHHUS 110 TIEPCIIeKTHUBE (CTpaTeruu) pa3BUTUS 00pa30BaTeIbHON OpraHn3aluy;

— BHeceHHe npeioxkeHui pykoBoauteno J[OY mo Bompocam coluanbHO-3KOHOMUYECKHX,

(MHAHCOBBIX U MHBIX YCIOBUHU Tpya.

— BHECEHME NMpeITIokKeHU pykoBoauTeso JJOY mo n3MeHeHnIo ycTaBa, JOKaJIbHbIX HOPMaTUBHBIX
AKTOB I10 OCHOBHBIM BOIIPOCaM JCATCIIbBHOCTHU, B TOM YUCJIC 3aTparuBaromiux 1rnmpaBa u 06$I3aHHOCTI/I

pabOTHUKOB (TIPH OTCYTCTBUU MPEACTABUTEIbHBIX OPIraHOB paOOTHUKOB);
— n30paHue npeacTaBuTene pabOTHUKOB B KOMUCCHIO 110 TPYJOBBIM CIIOpaM;

— us0paHue mpeacTaBUTeNs (MIPEICTABUTENBHOIO OpraHa) s MpeACTaBICHHUs HHTEPECOB
pabOTHHUKOB B COLMAJIBHOM MApTHEPCTBE HA JIOKAJLHOM YPOBHE B MOPSJIKE, MPEAyCMOTPEHHOM

TPYAOBBIM 3aKOHOAATCIECTBOM;

— BHeceHue mpemtokeHus pykoogutento JJOY o co3mannm komuTeTa (KOMHUCCHH) TIO OXpaHE

TpyAa pabOTHUKOB,;

— YTBEpXKACHHUE IOPSAKAa IPOBEICHUS TAaWHOIO TOJOCOBAaHHS B CiIy4asx, NPELyCMOTPEHHBIX

yCTaBOM,;

O6mee coOpanue paOOTHUKOB U (WJIM) €ro YIOJHOMOYEHHBIH TIPEICTaBUTENIb BIIPAaBE
MpEaACTaBJIATL UHTCPCCHI paGOTHI/IKOB B OpraHax BJIACTH U YIPABJICHUSA U HHBIX 06’[:6,Z[I/IHCHI/I}IX
pabOTHHUKOB, M MHBIX OPTaHU3ALHUSIX 110 BOIIPOCAM, OTHECEHHBIM YCTAaBOM K KOMITETCHIIUU OOIIETO

coOpaHusi pabOTHHKOB.
Ot umenn JIOY obuiee coOpanue pabOTHUKOB HE BBICTYTAET

2.061ee codpanue pabOTHUKOB SIBJISETCS NOCTOSHHO JAECUCTBYIONIIUM KOJUIETHAILHBIM OPTaHOM.
3. B cocraB ob6mero coopanusi paboTHUKOB BXOAAT pykoBoautenb JJOY u Bce paOOTHUKH, IS

koTopbix IOV sBiIs€TCS OCHOBHBIM MECTOM PabOTHI.

4. Obmee cobpanue pabOTHUKOB MPOBOIUTCS IO MEPE CO3BIBA, HO HE PEXE OJTHOTO pa3a B TOJ.

Pemenue o cos3wiBe 061miero coopanus (koH(epeHnn) pabOTHUKOB BIIPABE MPHUHSTH:
— pykoBoautens JJOVY;
— IPeJCTaBUTEIbHBIN OpraH paOOTHUKOB;



— WHUIMATUBHAS TpyIMna pabOTHUKOB, cocTosas He MeHee YeM 13 30 mpoueHTOB pabOTHHUKOB,
UMEIOIIMX TpaBO ydacTBOBaTb B o0meM coOpaHuu  (KoH(epeHIHH) pabOTHUKOB.
Brimeykazannple opranbl M (MJIM) JHMIA@ TPEICTABISIOT PYKOBOAUTENO 00pa30BaTEbHON
opraHuzanyu o(GOpMICHHOE B TMCHMEHHOM BHJIC PEIICHHE O CO3bIBE OOIIEro CoOpaHwHs
pabotHuKOB. K pemieHnio 1omKeH ObITh MPUIIOKEH NEPEUeHb BOIPOCOB K PACCMOTPEHHIO OOLIHM
coOpanueM pabOTHUKOB.

PykoBogutens JIOY o0s3aH co3Bath oOImiee coOpanne pabOOTHUKOB B CPOK He Oonee 7 (cemu)
pabouux qHEH U co31aTh HEOOXOIUMBIE YCIOBUS ISl 3ace1aHus 00IIero coopanusi pabOTHUKOB,
€CJIM TIepeUYEHb BOIIPOCOB, MPEACTABIISIEMBIM K PACCMOTPEHHUIO OOIIMM coOOpaHrueM PabOTHUKOB: —
OTHOCHTCS K KOMITETEHLIMHU 00111ero coopanus pabOTHUKOB,;

— paHee He OBUI pacCMOTpeH oO0muM coOpaHueM pabOTHUKOB M (MJIM) BOMPOCH OBUIH
PaccMOTpPEHBI, OJHAKO PEIICHUS [0 HUM He ObUTH MPUHSTHIL.

5. Obmee coOpanne paOOTHUKOB CUMTAETCS COCTOSIBIIMMCS, €CIM Ha HEM MPHUCYTCTBOBAJIO
Oonblie TOJOBHHBI CHHCOYHOTO coctaBa pabotHukoB JIOY. B HazHaueHHoe Bpems
MPEeACTaBUTEh HHUIIUATOPA CO3bIBA 00111eT0 COOpaHus paOOTHHUKOB OOBSBIISET HaUaI0 3aCeaaHus
U MIPEIOCTABIISIET CJIOBO JIMILY, OTBETCTBEHHOMY 3a PETHCTPALMIO YYaCTHUKOB. Ecii Ha MOMEHT
OKOHYAHUSl PETUCTpAllMd KBOPYM HE HaOpaH, 3aceqaHue o0mero coOpaHus pabOTHUKOB
MEPEHOCUTCS Ha APYTYIO ATy C MOCJIEAYIOIIUM YBEeIOMIIEHHEM HE TPUCYTCTBOBABILKX O JIaTe, Ha
KOTOpYIO TIepeHeceHO 3acenaHue. llepeHeceHHOe 3acelaHMe MPOBOAMTCS IO IMOBECTKE JHS
HECOCTOSIBIIIETOCS 00111eT0 cCOOpaHusi pabOTHUKOB, €€ N3MEHEHHE HE JOITyCKaeTC .

6. Jlns mpomeneHus 3acemaHusi 0o0mero coOpaHuss paOOTHUKOB HM30MPAIOTCS TMpeAcenaTelb,
CeKpeTapb M CuUeTHasg KOMHCCHUS (TpM HEOOXOAWMOCTH TIPOBEJCHUS TAaWHOTO TOJIOCOBAHMSA)
MPOCTHIM OOJIBIITMHCTBOM T'OJIOCOB ITYyTEM OTKPBITOIO TOJI0COBAHMUS.

7. llpencenatenb OTKpBIBACT W 3aKpbhIBAaeT 3acefaHue oOmero coOpaHus paOOTHUKOB,
MPEOCTABIISAET CJIOBO €r0 YYaCTHUKAM, BHIHOCUT Ha FOJIOCOBAHHUE BOIIPOCHI TOBECTKH 3aceaHMs,
oOecreunBaeT COONIOACHUE TIOpSJIKA YTBEPXKIACHHUS MPOTOKOJOB CYETHOW KOMHCCHH (IPH
MPOBEJICHUN TAHOTO TOJOCOBAaHMS), MOANUCHIBACT MPOTOKOJ 3acefaHHs oOIIero coOpaHus
pabOTHHUKOB.

8. CekpeTapb BeIeT MPOTOKOJ 3aceqaHusi, a Takxke rnepenady ohOpMIIECHHBIX NMPOTOKOJIOB Ha
XpaHEHHE B COOTBETCTBUU C YCTAHOBJICHHBIMH B OOpa30BaTENbHOW OpraHM3allMU NpaBUIAMU
OpraHU3alMH JEJIONPOU3BOCTBA.

9. CueTHast KOMUCCHSI OCYIIECTBIISIET MOJCYET I'OJIOCOB MPH MPOBEACHUN TaHOTO TOJI0COBaHUS
10 BOTIPOCaM, YKa3aHHBIM B ITYHKTE 7 HACTOSILETO YCTaBA.

10. IlpunsTHE pemeHuil O BOMpPOCaM IOBECTKH JHS M YTBEPXKACHHE MPOTOKOJIA 3aCEaHUs
obmero coOpaHus pabOOTHUKOB  OCYIIECTBIISIFOTCS  IYTEM  OTKPBITOTO  TOJIOCOBAHUS
KBAJTM(HUIIUPOBAHHBIM OOJBITUHCTBOM T'OJIOCOB HE MEHee 2/3 paOOTHUKOB, MPUCYTCTBYIOIUX Ha
3acemaHuu. VICKITIOYEHHE COCTABISIOT BOMPOCHI, PELICHHUS MO KOTOPHIM MPUHUMAIOTCS IMyTEM
MPOBEJICHUS TAHOTO TOJIOCOBAHMUS:

-u30paHue mpeacTaBuTeNs (IIPEICTABUTENBHOTO OpraHa) JUIsl TPEACTaBICHUS WHTEPECOB
pabOTHUKOB B COIIMAILHOM MapTHEPCTBE HA JIOKAJIbHOM YPOBHE;

-repeaya mpasa rojioca OJHUM YYaCTHUKOM 00IIero coOpaHusi IpyroMy, a TakKe MPOBeIeHUE
3a04YHOT0 TOJI0COBaHMS 3aIPELIatOTCs.

11. PemieHusi, mpuHATBIE B XOJ€ 3aceqaHus oOIero codopaHusi pabOTHUKOB, (PUKCUPYIOTCS B
npotokoJjie. [Iporokon 3acemnanusi o0mero codopaHus pabOTHUKOB COCTaBIISCTCS HE TMO3THEE S5
(msiTr) paboyMX IHEW Mocie 3aBepIIeHuUs 3aCeIaHus B IBYX 3K3EeMIUISIPax, MOJIMUCHIBAEMBIX €T0
npencenareneM M cekperapeM. IIpoTokosn cocraBnsieTcs B COOTBETCTBUH € OOIIMMHU
TpeOOBaHUSIMU JIENONPOU3BOICTBA, YCTAHOBJICHHBIMU B 0O0pa30BaTeIbHOW OpraHU3aluH, C
yYKa3aHUEM CJEIYIOIUX CBEICHUI:



-KOJINYECTBO PaOOTHUKOB, MPUHSABIIUX Y4acTUE B 3aC€JaHUH, OTMETKA O COOJIIOJIEHUU KBOPYMa;
-petieHue o01ero coopanus;

-COCTaB CUYETHOU KoMHCCUU (TIpY TIPOBEJICHUH TAHHOTO T'OJIOCOBAHUSA);

-KOJIMYECTBO TOJIOCOB «3a», KIPOTUBY» U «BO3AEPKAICT» MO KAXKIOMY BOIIPOCY, MOCTABICHHOMY
Ha TOJIOCOBAaHMUE;

-KOJIMYECTBO MCIIOPUYECHHBIX OIOJIETEHEH M0 UTOraM TafHOTO rOJIOCOBAHUS;

-KOJIMYECTBO CTPAHUIL TPOTOKOJIA TIOJICYETa TOJIOCOB MPHU TAITHOM TOJIOCOBAHHH.

12. [Iporokou 3acemanus o01ero coopanus MoAMMUChIBacTCs peaceaareneM u cekperapem. [pu
BBIHECEHUM BOINPOCOB Ha TailHOE TrOJIOCOBAaHHME K IMPOTOKONIY 3aceJaHusi oOuiero codpaHus
pabOTHUKOB TMPUKIAABIBAETCS MPOTOKOJ IMOJCYETa TOJOCOB, MOAMHCAHHBIA BCEMHU YICHAMHU
CYETHOM KOMHUCCHH.

13. B ciyuae oOHapy>KeHHsI OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKECHHS (aKTOB B
MIPOTOKOJIE 3aceJaHus 00Iero coopanusi pabOTHUKOB, YYAaCTHUK (YYaCTHUKH) COOpaHHs BIpaBe
TpeboBaTh OT MpejcenaTeNs ero u3MeHeHus. B cBoro ouepens, mpenceaarens 00si3aH MPUHSTH
Mepbl 110 BHECEHHIO B MTPOTOKOJI COOTBETCTBYIOIUX M3MEHEHUN U YyTOUHEHUH, a TaKXkKe CeNaTh
COOTBETCTBYIOIIIEE COOOIIEHNE Ha CIICAYIOIIEM 3acelaHuy 001ero coopanus pabOTHUKOB, BHECS
JaHHBIA BOMPOC B €TO MMOBECTKY JIHS.

14. OpurunHansl IPOTOKOIOB XpaHAaTcs B apxuse JJOY.

15. Tlpennoxenus pykoBogurento JJOY mo Bompocam, OTHECEHHBIM K KOMIIETCHIIMH OOIIEro
coOpanust paOOTHUKOB HACTOSIIIUM YCTaBOM, MOTYT MPUHUMAThCS 0€3 MPOBEACHHS 3aceqaHus
(JITMYHOTO TPHUCYTCTBHSI PAOOTHUKOB) ITyT€M IPOBEACHHSI 3a0YHOTO TOJOCOBAHHS (OMPOCHBIM
IIyTEM).

16. Takoe ronocoBaHHE MPOBOAMTCS IMMyTEM OOMEHA JTOKyMEHTAMH TOCPEICTBOM JIICKTPOHHOMN
WM UHOM CBSI3U, 00ECTIeunBalolel ayTeHTUYHOCTD MepeAaBaeMbIX U IPUHUMAEMBbIX COOOIIEHU I
1 UX JJOKYMEHTAIbHOE TIOTBEPKICHHE.

17. Topsimok mpoBEACHUS 3a09HOTO TOJIOCOBAHUS YTBEPKIACTCS HA 3aCeJaHUU 00IIEero coopaHus
pabOTHUKOB, OH JOJKEH IPeyCMaTpUBaTh:

-00513aTeIbHOCT COOOIIEHHUs] BCceM pabOTHUKAM BOIPOCOB, BBIHECEHHBIX HA 3a04YHOE
rOJIOCOBAHUE;

-BO3MOXKHOCTh O3HAaKOMJIEHHSI BC€X pab0OTHHUKOB JO Hayaja TOJOCOBaHHMS CO BCEMU
HEOOXOAMMBIMHU HHGOPMAIIEH U MaTepHAJIaMH;

-BO3MOXKHOCTh BHOCHUTBH MPEAJIOKEHUS O BKIIOYCHHH B MEPEYEHb BOMPOCOB, BHIHECEHHBIX Ha
3a04YHOE TOJIOCOBAHUE, AOMOJHUTEIBHBIX BOIIPOCOB;

-00513aTEIHPHOCTh COOOIICHHSI BCEM PAaOOTHHKAM JI0 Havajla TOJIOCOBAaHUS M3MEHEHHOM TTOBECTKU
JHS;

-CpPOK OKOHYaHUS MPOIIEIyPhI TOJIOCOBAHUS U TIOJIBEJICHHUS UTOTOB FOJIOCOBAHUSI.

18. Pemenue, mpuHATOE MyTEM 3209HOTO TOJIOCOBaHUs, 0POPMIIIETCS IPOTOKOJIOM C YKa3aHUEM
CIEAYIOUIUX CBEICHUM:

-KOJIMYECTBO PAOOTHUKOB, KOTOPHIM OBLITH Pa30CIaHbI BOIPOCHL, TPEOYIONTNE TPUHSITHS PEIICHIS;

-KOJIMYECTBO PAOOTHHUKOB, NPUHSABIIUX YYacTHE B 3a0YHOM TOJIOCOBAaHHMHM, OTMETKAa O
cOOJTI0ICHUH KBOPYMa,

-KOJINYECTBO TOJIOCOB «3a», KIIPOTUB» U «BO3IEPHKAIC» 110 KaXKIAOMY BOIIPOCY;

-peteHre o01mero coopanusi pabOTHUKOB IO KaXKJOMY BOIIPOCY, TPEOYIOMIEMY pEIICHHUS.

19. K npoToKkoTy IPHUKIIAIBIBAIOTCS BCS MH(DOPMAIIUS ¥ MAaTEPUAIIBI, a TAKKE HHBIE JOKYMEHTHI,
KacaroIIuecs: penieHus.
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